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1. O0mue nojoxkeHust

[.1. JloiokHOCTHAsi MHCTPYKLMSE SIBJSICTCST OCHOBHBIM OPTraHU3aLlMOHHO-TIPABOBbLIM
NOKYMEHTOM,  OMpeAeNsIOIMM  3ajladd, OCHOBHbIE  TpaBa, OOA3AHHOCTH W
OTBETCTBEHHOCTD JIOJKHOCTHOTO Jivia (paboTHHUKA) MPU OCYLIECTBICHUH UM TPYIOBOH
JESATELHOCTH COMJIAaCHO 3aHMMAeMOH JOTKHOCTH.

1.2. JIoJPKHOCTHBIE MHCTPYKUMHM pa3pabaTblBAIOTCS JUIS pealu3aliy CIeayrolnX
Lneneu:

|. pauuoHanbHOE pasjelleHne Tpya;

2. noBbllieHHe 23PHEeKTUBHOCTH YIIPABIEHUYECKOIO TPY 14,

3. CcO3jaHMe  OpraHu3allMOHHO-MPABOBOM  OCHOBBI  TPYIOBOH  A€SATEIbHOCTU
pabOTHUKOB,;

4. pernameHTalus B3aHMOOTHOLLCHUN paOoTHHKA U paboTonatens;

5. obecrieueHrne OOBEKTUBHOCTH ¥ OOOCHOBAHHOCTH MPH aTTECTALlMK COTPYIHHKA,
ero MoouPEeHUH U MPH HAJTOKEHHH HA HEro AMCLMUILUIMHAPHOTO B3bICKAHHUS,

6.0opraHusalids  ONTUManbHOro  oOydeHusl,  MOArOTOBKM W TOBBILICHUS
KBaJM(PUKALIMKU KaJPOB;

7. yKperuieHue TPY/A0BON JMCLUHMITIMHB] B OPraHu3aluu;

8. COCTaBJIeHUsl TPY/10BBIX 1OrOBOPOB;

9. paspelueHue TPyAOBbIX CIIOPOB.

1.3. Jlo/mKHOCTHAsE MHCTPYKIMS pa3pabaTbiBaeTcsi UCXOMAsd M3 3a7ad U (QYHKUMH,
BO3JIOKEHHBIX HA KOHKPETHOTO pabOTHUKA, B COOTBETCTBUM CO LITATHBIM pAaclUCaHUeM,
[lpaBunamy BHYTPEHHErO TpyJ0BOro pacropsiaka, ¢ cobmojenuem KoHCTHTYUMH



Poccuiickon ®epnepaunun, TpynoBoro kojaekca Poccuiickon ®enepauyu U HHBIMU
HOPMAaTHBHO-TIPABOBBIMU aKTAMH.

1.4. OcHoBOoM 1 pa3pabOTKM  JIOJDKHOCTHBIX ~ MHCTPYKLUMHA  SIBJIIFOTCS
KBaJIM(DUKAIIMOHHBIE XapaKTEPUCTUKU (TpeOOBaHMs) MO AOHKHOCTSIM CIYXAIUX U T10
npodeccusiM pabounx, KOTopble yTBepKAeHbl MunuctepctBoM Tpyaa PO.

1.5. JIomKHOCTHAsE MHCTPYKLHS COCTaBISECTCA IO KAKIOM IUITaTHOM JOJDKHOCTH
OpraHu3ali U OOBABIAETCS PAaOOTHUKY IOJ PACIUCKY IPU 3aKIFOUYEHHU TPYIOBOTO
JIOTOBOpA, a TAaKXe NPHU IEPEMEUICHUM HA JPYIyH JODKHOCTh M IIPU BPEMEHHOM
UCIIOJTHEHUH 00s13aHHOCTEHN 1O JOJKHOCTH.

2. TpeﬁoBaHnﬂ, NpEeAbABIACMbBIC K COACPKRKAHNIO IlOJI)KHOCTHOﬁ HHCTPYKIIMNH

2.1. B JO0OJDKHOCTHOM HWMHCTPYKIMM YKa3bIBAIOT HAWMEHOBAaHHWE OpraHU3aluHy,
KOHKPETHOM JAOJIKHOCTH, PEKBU3UTHI COTJIACOBAHUS U YTBEPKICHUS.

2.2. JIomKHOCTHAs HHCTPYKLHS COCTOUT U3 Pa3ENOB:

[. OOume nosoXeHwus.

II. JlomKHOCTHBIC 00S3aHHOCTH.

III. IIpasa.

[V. OTBETCTBEHHOCTb.

2.3. B paznene | «O01mue nonoxeHus» yKa3bIBaloT:

1) HauMeHOBaHME JTOJIKHOCTH;

2) TpeOoBaHuUs, PEIBABIIEMbIe K 00pPa30BaHUIO U CTaXXy PabOTHI OJHKHOCTHOTO
JUI1A, 3aMEIIAIOIIET0 JAaHHYIO JOJIKHOCTh (KBaTH(UKAIIMOHHBIE TPEOOBaHNUS);

3) HemocpeACTBEHHasT MOAYMHEHHOCTh (KOMY HEMOCPEACTBEHHO TMOIYUHSICTCS
JAHHOE JTOJDKHOCTHOE JIUIIO);

4) mopsAJI0K Ha3HAYEHUSI U1 OCBOOOXKECHHUS OT JOJKHOCTH;

5) HalMYue U COCTaB MOJYNHEHHBIX;

6) MoOpsiAOK 3aMelleHus (KTO 3aMelIaeT JaHHOE JOHKHOCTHOE JIMIIO BO BpEMs €ro
OTCYTCTBHUS; KOTO 3aMELIAET JAHHOE JOJKHOCTHOE JIMIIO);

7) BO3MOKHOCTh COBMEIICHHS TOKHOCTEN U QYyHKIIUIA;

8) HopmaTHBHas 0a3a €ro JeATeNbHOCTH (OCHOBOIIOJIATAIONINE HOPMATUBHBIE U
OpraHU3alMOHHO-IIPABOBbIE JOKYMEHTHI, HA OCHOBAaHUU KOTOPBIX JIOJKHOCTHOE JIMIIO
OCYIIECTBIISIET CIIYKEOHYIO (TPYIOBYIO) ACATEIHHOCTD U PEATM3YET CBOU MTOJTHOMOYHS ).

B pasmen wmoryr OBITh BKIIOYEHBI Jpyrue TpeOOBaHUS U  TOJIOKCHHS,
KOHKPETU3UPYIOIINE M YTOUYHSAIOUIUME CTAaTyC JOJDKHOCTHOIO JIMIIA M YCJIOBHUS €ro
NEATEIIbHOCTH.

2.4. Paznen Il «IIpaBa» comepKUT NepeyeHb MpaB, KOTOPBIMU B Mpeaeaax CBOEH
KOMIETEHIIUU 00JIajaeT JOJDKHOCTHOE JIMIIO MPU HMCTOJHEHUHU BO3JIOKEHHBIX Ha HETO
JOJIKHOCTHBIX 00S3aHHOCTEH.

B pazgene orpaxaroTcss B3aMMOOTHOUIEHHUS JOJDKHOCTHOTO JIMLA C JAPYTUMH
CTPYKTYPHBIMH TMOAPA3ACICHUSIMH OPraHu3aliid U JOJKHOCTHBIMU JIMIIAMHU HUCXOHS U3
BO3JI0’KEHHBIX HAa HETO JIOJDKHOCTHBIX 00SI3aHHOCTEHN U MOJTHOMOYUH.



Kpome Toro, B pasnesne KOHKPETH3UPYIOT IpaBa JOJDKHOCTHOIO JIMIA C y4ETOM
CHEIU(PHUKU BHIMOTHIEMBIX TOJKHOCTHBIX 00S3aHHOCTEH.

2.5. Pazpen III «lomKHOCTHBIE OOS3aHHOCTH» COJAEPKUT IEPEUYEHb OCHOBHBIX
GyHKIUI TOKHOCTHOTO JIMIIA.

Kpome TOro, B 3TOM pasznene yKasbplBaIOTCS OOS3aHHOCTH JOJDKHOCTHOIO JIMIA,
BO3J1araéMblé Ha HEr0 B COOTBETCTBUM CO CJIOXKUBLIEHCS B JaHHOM CTPYKTYpPHOM
HOJpa3ACICHUN MPAKTUKOM pAacIpenesNeHus] HHBIX O00S3aHHOCTEH, BBIIOJIHAEMBIX
JaHHBIM TOJPA3/AEIECHUEM 10 PELICHUIO PYKOBOIUTENSI OPraHU3aluu.

2.6. B pasnmene IV «OTBETCTBEHHOCTb» YKa3blBAIOT MEpPY OTBETCTBEHHOCTH
JTOJHDKHOCTHOTO JIMLIA 3@ HECOOJoJeHuEe TpeOOBaHUM, YCTaHOBJIEHHBIX JOJKHOCTHOM
WHCTPYKLUEH, JIOKAJIbHBIMU IIPABOBBIMH aKTaMH U TPYJOBBIM 3aKOHOIATEIBCTBOM PO.

B pa3gen Moryr OBITh BKIIOYEHBl JAPYrHM€ IYHKThl, YTOUYHSAIOIIME W
KOHKPETHU3UPYIOIIKME OTBETCTBEHHOCTh JOHDKHOCTHOTO JIUIIA.

2.7. HeorpemiiemMOM 4YacTbl0O JOJDKHOCTHOW HHCTPYKIMM  SIBIIETCA  JIUCT
O3HAKOMJIEHUS1, KOTOPBIA BEAETCS B OPraHU3alUU U CIYXUT J10Ka3aTEIbCTBOM TOTO, YTO
PabOTHHK O3HAKOMUJICS C JIOJBKHOCTHOM MHCTPYKUUEH.

3. [lopsaiok pa3padoTKU, COIJIACOBAHMS, YTBEPKACHHUS U BBEACHUA B JIeliCTBUE
HOJIKHOCTHOM MHCTPYKIIUM

3.1. JlomkHOCTHasT MHCTPYKIHS pa3pabaThiBaeTCAd CHCIHAIMCTOM  CITY>KOBI
VIOPABJICHUS MEPCOHAIIOM, JTUOO PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3ieieHus, T1u00
JIALIOM, YIOJHOMOYEHHBIM Ha TO PYKOBOJUTEIEM CTPYKTYPHOTO HOAPA3ACICHHUS.
[ToanuceiBaeTcss pyKOBOAMUTENEM CTPYKTYPHOIO IOAPA3JICIICHUS WA CHEUUAATUCTOM-
pa3pabOTYUKOM.

3.2. JIOJDKHOCTHAsl WMHCTPYKIMSI JOJKHA OBITh COCTaBJIeHa coryiacHO TumoBoit
(hopMBbI  TODKHOCTHOM HHCTPYKIIMM € 00SI3aTENIBHBIM  COOJIIOJICHUEM PEKBU3UTOB,
YKa3aHHBIX B HEW.

3.3. JIoJKHOCTHAsI MHCTPYKIUS JIOJKHA OBITH COIVIACOBAHA C MPABOBBIM OTIEIOM
(FTOPUCKOHCYJIFTOM) OpraHU3allUu.

[Ipy HeoOXOAMMOCTH OHA COTJACOBBIBACTCS C JPYTUMHU MOApa3AeiIeHUsIMU
OpPraHu3ald W BBIIIECTOALIMM HAYaJIbHUKOM, KYPUPYIOIIMM COOTBETCTBYIOIIECE
HAMpaBJICHUE AEATEIIbHOCTA OPraHU3alNy.

3.4 JIOJBKHOCTHYIO MHCTPYKIMIO YTBEPKIAET PYKOBOJIUTENb OPraHU3ALNH.

3.5. JlomKHOCTHAsE MHCTPYKLHS BCTYMAeT B CHIy C MOMEHTA €€ YTBEpPKICHHS
PYKOBOJAMTENIEM OPraHU3allMM W JEUCTBYET 10 €€ 3aMEHbl HOBOW JIOJKHOCTHOM
WHCTPYKITUEH, pa3paO0TaHHOW U YTBEP>KIEHHON B COOTBETCTBHUH C [lomokeHnem.

3.6. TpeboBaHusi AOHKHOCTHOM MHCTPYKLIMH SIBJISIOTCA 00S3aT€NbHBIMU IS
paboTHHKa, pabOTaOIIEr0 B JAHHOM JOJDKHOCTH, C MOMEHTa €ro O3HAaKOMIIEHUS C
MHCTPYKLHMEN MO POCIUCH U 10 MEPEMENIECHUS HA IPYTYIO JOJKHOCTh MJIM YBOJbHEHUS
U3 OpraHuM3aluyd, O 4YeM JelaeTcsl 3aluch B COOTBETCTBYIOIIEW rpade aucTa
03HAKOMJIEHUSI.

3.7. BHeceHMe€ W3MEHEHUW W JOMNOJHEHUW B JACHCTBYIOIIYIO JOJKHOCTHYIO
MHCTPYKIIMIO MPOU3BOJIUTCSA MyTEM W3JIaHUsS MIPUKa3a PYKOBOAUTENS JINOO YTBEPKICHUS



TEKCTa JOJDKHOCTHOW HWHCTPYKUHM B LEJIOM C YYETOM BHOCHMBIX HW3MEHEHUU U
JIONIOJTHEHUIA.

4. 3aKJII0YUTEIbHbIC T0J0KCHUS

4.1. CormacoBaHHy!0 M YTBEPXKACHHYIO JIOJDKHOCTHYK) HHCTPYKLHUIO HYMEPYIOT,
IIHYPYIOT, 3aBEpSAIOT I€YaThlO OTHAENa KaJgpoOB U XpaHAT B OTAENE KaJIpoB WU
COOTBETCTBYIOILIEM IIOJIPA3/IEIEHUN B COOTBETCTBUU C YCTAHOBIIEHHBIM NOpsaAKoM. Cpok
XpaHEHUs JOJKHOCTHON MHCTPYKIIMU I1OCJIE€ 3aMEHbI HOBOH - 3 roja.

4.2. Ins Tekymed paboThl ¢ MOJJIMHHHMKA JOJKHOCTHOM MHCTPYKLIIMHU CHUMArOT
3aBEPEHHYI0 KOMHIO, KOTOPYIO BBIAAIOT JOJKHOCTHOMY JIHILY, paOOTaroleMy B JaHHOM
JOJDKHOCTH, W  HA4YaJbHUKY COOTBETCTBYIOIIETO OTAENAa WM  CTPYKTYPHOIO
HOJIpa3CIICHUS.

CoTpyIHUK pacnuchIBaeTcsi Ha 00enx kcepokonusix. [1o pemenuto pykoBOAUTENS
3aBEpeHHas  KOMUA  JOJDKHOCTHOM ~ MHCTPYKIMM  MOXET  HampaBJsAThCA  MPHU
HEO0OXOJAMMOCTH B JIPYTUE OTIIEbl OPraHu3aliu.

Hacrosimiee IlonokeHue BCTymaeT B CHIly € MOMEHTa YTBEPXKICHHUS €r0
PYKOBOJIUTENEM IIKOJIBI.



